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June 1, 2020

Protocols for Employees Working in County Offices during the COVID-19 Pandemic

· Employees who are working remotely should continue to do so.

· Offices that require employees to be on site must provide for and observe physical distancing with 6 feet between individuals.

· Employees should not congregate in common areas or break rooms unless physical distancing of 6 feet between employees is observed.

· When possible, time in an office should be limited to essential work only; that is, work that cannot be handled remotely and is necessary to keep operations running.  Time in an office needs to be coordinated with others to avoid multiple people in the same space at the same time.  

· All employees are required to wear masks.  If an employee is in a single office with a door that closes a mask may be removed, but only in those circumstances.   This requirement is mandatory, not optional.  

· Out-of-County travel for work related reasons is permitted if essential.  Unless there is a safety or regulatory requirement, employees should travel alone, i.e.) employees should not travel in a vehicle together.  If there is a safety or regulatory reason to do so, employees must wear masks.

· [bookmark: _GoBack]Employees are required to report any symptoms or exposure to COVID-19 to an immediate supervisor.  Department heads and elected officials should report this information to the County’s Risk Manager. 
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